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[Day] October 2025
Dear [Name], 

I am writing to you as [Principal/CEO or Head of SEND etc] of [College Name], a general further education (GFE) college based in [local area], which provides specialist provision for young people with special educational needs and disabilities (SEND).

While GFE colleges may be best known for providing academic, vocational or technical courses including A levels, T levels and BTECs, many also play a critical role in providing young people with SEND, including some with quite complex needs, with the skills, independence and confidence to succeed in their adult lives. Through their specialist provision, colleges enable these young people to go on to participate in their communities, contribute to the economy and live fulfilling, purposeful lives.

We would like to invite you to join us in celebrating The Power of Specialist FE during a national Awareness Week running from Monday 1st – Friday 5th December. We would be delighted if you were able to visit our college during this week to find out from learners and staff how our specialist FE provision is unlocking education, transforming lives and creating last impact in your [local area/constituency].

Despite the impact of specialist FE on the young people it serves, the provision is often overlooked in national FE and skills policy and misunderstood by local authority officials. Our awareness campaign is designed to build understanding of how specialist FE:
1. enables young people with SEND to access meaningful, supportive and ambitious programmes of learning
1. opens up opportunities with lasting impact on young people’s lives
1. delivers long-term value to society.

We are certain that once specialist FE is better understood, it will feature more prominently in national FE and Skills and SEND policy and lead to better-informed strategic planning at local and regional level. But to get to that point, we need champions, such as yourself, to help us gain the recognition that specialist FE deserves.

We would therefore be delighted to welcome you to [College Name] in the first week of December, if your diary allows. 

Yours sincerely,

[Name]
[Principal/CEO, College Name]
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